Finding My Budget Status Report

Your site’s Budget Status Report is run for you by the school district, and posted for you
online. This Job Aid shows how to locate the report.

1. First, launch Microsoft Internet

Explorer version 9 or lower (do not San Diego Unified
use version 10, and do not use Fire-

fox or other browsers) and go to [ ostrior [ PARENTS LY

Home About Us Administration Departments Employment hews Schools Student Life

SCHOOL DISTRICT

www.sandi.net. Then click the
green Staff tab.

DISTRICT PARENTS TAEE

3. Click the Applications menu, '
Home Administrative Application Cal

and then click PeopleSoft-

Financial.
PeopleSoft - Financial

« PeopleSoft- HCM

« PowerSchool Admin

5. Enter your Employee ID
number, your SDUSD Pass-
word , and click Sign In.
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Password sssssssssl
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Finding My Budget Status Report

7. Select the Administration tab in the upper left area.

ravoliies wiain Ivlenu 2 meporting lools — » meport Vianager

~IN 92

e

List Explorer Administration Archives

2:39:37PM

View Reports For
User ID: 161332 Type: - Last - 1 Days Refresh
Status: v Folder: ~ Instance: to:
Report List Personalize | Find | view Al | 2| First 4/ 1-7 of 7 2 Last
Report Prcs L Request .
Select D T Description DateiTime Format Status Details
Microsoft
0 223365 2742707 HSIOTE- DERT ER05-EV i Hes Dept Bat Status Summary: 120302013 BXCel oo patails

Files

“

8. Click the hyperlink in the gray-shaded area for the report to be reviewed.

You can use filtering fields such as ‘Instance’ or ‘Created On’ fields to limit the results displayed.

9. Click on the new tab created.

Click on the Open button to open the docu-
ment in Excel , or click on Save to save di-
rectly to your computer without opening.

& Report Manager

{_) https://appl9.sandi.net...

| revious Next ‘ Options v|

File Download (S

Do you want to open or save this file?

@ j Mame: 5605-F¥13-Res Dept Bdgt Status Summary.ds
2y Type: Microsoft Excel 97-2003 Worksheet
From: appl9.sandi.net

—p . Open | l Save ] l Cancel

Always ask before opening this type of file

harm your computer. f you do not trust the source, do not open or

i g 1 While files from the Intemet can be useful, some files can potentially
e save this file. What s the risk?

10. The report opens in Microsoft Excel. From here you can save it to your computer.

12 B c D E F G J K E
2 1
3 ‘SAN DIEGO CITY SCHOOLS
4 RESOURCE DEPARTMENT BUDGET STATUS SUMMARY
5 DEPARTMENT 5605 - School Police Services
6 FOR PERIOD ENDING 2013-06-30
T As of 120312013
8
9 BUDGET PRE-ENCUMBRANCES CURRENT
10 resounce DESCRIPTION ORIGINAL TRANSFERS ADJUSTED and BALANCES
12 All Resources
- | 13 [boooo Discretionary Alloc 968,939.99 246,269.68 1,215,209.67 1.186.346.36 51,610.41 (22.747.10)
- | 14 [bgo0o Unrestricted: Contributed 0.00 116.00 116.00 0.00 0.00 116.00 |
- | 15 [5g351 SOS Grant exp 08 2013 0.00 374,903.00 374,903.00 125.840.66 77.000.00 172,062.34 =
= [ Total Resources Site Controlled 968,939.99 621,288.68 1,590,228.67 1,312,187.02 128,610.41 149,431.24
- |17 [ooo1o Position Allocation 6.850,794.76 (147,974.48) 6.702,620.28 6.788,456.48 0.00 (85.636.20) |
- | 18 [o4004 Copley Fund 0.00 4,200.00 4,200.00 4.171.25 0.00 2875 &
=1 |19 Total Resources NOT Site Controlled 6,850,794.76 (143,774.48) 6,707,020.28 6,792,621.73 0.00 (85,607.45)
- 20 Total All Resources 7,819,734.75 477,614.20 8,297,248.95 8,104,814.756 128,610.41 63,823.79

For more assistance and support, please go online to:

www.sandi.net —> Staff —> Technical Support and Resources —> PeopleSoft
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